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Title IV-E Relevance

Federal Reimbursement Program
• Major funding source of child welfare system

Random Moment Time Study (RMTS)
• Monthly random sampling of workers designed to allocate costs

Financial Reporting
• SPARC

• Cost Pool Informational Reporting for Federal Claiming
• DCF SPARC Cost Reporting Form 



The Random Moment Time Study

• The RMTS is a federally approved cost allocation method used to accurately determine 
proportions of worker time that are devoted to a specific program

• Used by DCF to claim Title IV-E on Social Services costs
• The federal government requires one uniform cost allocation plan
• Federal law requires cost pools to be linked to the RMTS Staff Roster
• Communication is key between workers, supervisors, liaisons, and fiscal staff
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Claim

• Monthly time studies are 
combined for quarterly Title IV-E 
claiming 

• The State of Wisconsin:
• Submits a claim on behalf of 

counties
• Receives Title IV-E 

reimbursement from the 
federal government

• Title IV-E helps fund the 
Children and Families 
Allocation, the WCWPDS 
Training System, and other 
important areas of child 
welfare



Claiming Structure

Claiming Structure allows for:
• Increasing the amount of Title IV-E reimbursement 
• Increasing the accuracy of federal claim submissions 
• Reducing the amount of Prior Quarter Adjustments 
• Reducing the risk of Legislative Audit Bureau (LAB) & Children’s Bureau audit findings 

Prior Quarter Adjustments
• Prior quarter adjustments to be reported by DCF within 2 years (8 quarters) of the last 

day of the fiscal quarter in which the expenditure was made
• No deadline for the submission of decreasing prior quarter adjustments.  

IV-E claiming requires cooperation between policy staff, financial staff, and eWiSACWIS 
staff



RMTS Staff Roster Key Players

• Workers – Record RMTS observations within 2 business days
• Supervisors - Have the ability to modify general information in an employee’s RMTS 

record and monitor RMTS observations
• Liaisons - Add or delete staff members/supervisors and certify the accuracy of the roster 

every month
• Accountants/Fiscal Staff - Responsible for maintaining the cost pool that is associated 

with the RMTS Staff Roster
• Can also be added as supervisors/liaisons on the RMTS Staff Roster to assist with 

monitoring



Who Belongs on the RMTS Staff Roster?

There are two requirements for inclusion on the RMTS Staff Roster.

1. Target Group - Employees who provide direct case management and related services for the following 
Target Groups, or any combination, must be included on the RMTS Staff Roster:

 -Child Protective Services
 -Child Welfare
 -Youth Justice

2. Job Function - The scope of direct case management and related services is defined as employees whose 
regularly assigned job duties include one or more of the following:

-Access/Intake Worker
-Case Aides who directly assist one or more child welfare workers
-Case Manager/Case Worker
-Initial Assessment/Investigator
-Provider Licensing (Foster Home Coordinators, Recruiters, and Licensing Specialists)



Who does not belong on the RMTS Staff Roster?

• Alcohol and Other Drug Abuse (AODA) Services
• Adult Protective Services
• Aging & Disability Services
• Child Support Administration
• Economic Support
• Community Treatment and Support Services
• Employees whose costs are directly charged to clients or other programs



Employees Included in the RMTS Staff Roster
Employment Status

• Permanent county employees funded entirely or partially by county funds

• LTE employees who meet any of the previous job descriptions 

• Contracted employees that perform one or more of the previously listed Title IV-E reimbursable on behalf of 
county agencies (E.g., Foster Care Provider Licensing/ Recruitment Specialists) 

Employees with mixed caseload

• Individual employees may serve a mixed caseload of children, adults, and families that are receiving different 
types of human services from the agency

• Should be included on RMTS Staff Roster

WiLearn Participants 

• WiLearn is a training program for all new CPS and child welfare professionals in Wisconsin 

• Workers who are enrolled in WiLearn should still be added to your agency’s RMTS Staff Roster 

• Workers enrolled in WiLearn will not be sampled until they complete the WiLearn training program



WiLearn
• New worker training program

• Estimated time to complete is six months starting from the day of hire
• Required for all new employees with the following Job Functions:

• Access
• Initial Assessment
• Ongoing Services

• No more than 7 primary case assignments at any given time
• Not all new workers who are added to the RMTS Staff Roster will be required to complete 

WiLearn



Children and Family IV-E Cost Pool 
• Line code 3301= direct employee and associated costs for child welfare related units and 

employees. All expenses related to employees who are included on the RMTS Staff Roster and being 
sampled must be reported on a monthly basis on line 3301. 

• Salaries and fringe
• Partial salaries and fringe for direct supervisors of employees
• Partial salaries and fringe for clerical and other employees who support employees but are not included in AMSO 
• Travel costs (mileage, food) for these employees and supervisors that are related to regular job duties (case management, home visits, etc.)
• Training fees and costs for these employees and supervisors (Registration fees, mileage, hotels, etc.) 

• Line code 3683 = the share of indirect and AMSO costs required to support the positions and 
functions listed on the RMTS Staff Roster for line 3301 according to your county’s indirect cost 
allocation plan. 

• Department management including director, deputy director, and other management 
• Legal staff, including contracted services 
• Accounting and finance staff 
• Supervisors of child welfare workers who are not reported on Line 3301 
• Agency support staff including clerical, information technology, and fiscal operations



Children & Family IV-E Cost Pool 

• Line code 3329 = the net cost of payments provided to private Child Placing Agencies (CPA) for 
administrative functions performed by CPA employees on behalf of children placed by the county 
agency in foster homes supervised by the CPA.

Note: are you reporting all eligible costs? 
• eWiSACWIS contains documentation about administrative 

costs paid out to Child Placing Agencies. 
• Compare what eWiSACWIS is showing against your General 

Ledger + SPARC reporting.



Children and Family IV-E Cost Pool - New Worker Training 
(WiLearn)
• Line code 3301N = direct employee and associated costs for employees that are enrolled in 

WiLearn.
• Salaries and fringe
• Partial salaries and fringe for direct supervisors
• Partial salaries and fringe for clerical and other employees who support workers, but are not included in AMSO 
• Travel costs (mileage, food) related to regular job duties (case management, home visits, etc.) 
• Training fees and costs (Non-PDS registration fees, mileage, hotels, etc.) 
• Supplies, services, and equipment costs directly associated with these new workers
• A percentage of rent, telecommunications and IT costs that are directly charged to the child welfare unit according to your county’s direct cost 

allocation methodology. 

• Line code 3683N = the share of indirect and AMSO costs required to support the employees 
enrolled in WiLearn and their supervisors included in line 3301N according to your county’s indirect 
cost allocation plan. AMSO expenses reported on line 3683N must include a proportional share of 
salary, fringe benefits, and related travel for the following employees:

• Department management including director, deputy director, and other management 
• Legal staff, including contracted services 
• Accounting and finance staff 
• Supervisors of child welfare workers who are not reported on Line 3301 or Line 3301N 
• Agency support staff including clerical, information technology, and fiscal operations



WiLearn Example

• Started employment on 3/16/26, officially enrolled in WiLearn through PDS Online on 
3/19/26, and WiLearn cohort starts 5/4/26

• Completes WiLearn on 9/16/26
• March 16th-September 16th - 3301N
• September 17th - 3301



Submitting Cost Reports

• Must report costs in the SPARC Portal on the Cost Pool Informational Reporting for 
Federal Claiming Form by the 28th of following month.

• https://sparc.wisconsin.gov/

https://sparc.wisconsin.gov/
https://sparc.wisconsin.gov/


Review Cost Pool SPARC reporting

SPARC website: https://dcf.wisconsin.gov/sparc
  Expense Detail Report > Monthly Expenditure Year to Date Report: 

https://dcf.wisconsin.gov/sparc/reports/expense-detail
Select your county, desired year 
Select “Query” button
Enter Contract Code: 9300
Press “Run”

https://dcf.wisconsin.gov/sparc/reports/expense-detail
https://dcf.wisconsin.gov/sparc/reports/expense-detail
https://dcf.wisconsin.gov/sparc/reports/expense-detail


Review Cost Pool SPARC reporting



Common Mistakes

• Costs placed on Line 3301 or 3301N but none on 3683 or 
3683N

• Costs greater on 3683 or 3683N than 3301 or 3301N
• Costs bunched up at the end of the quarter rather than by 

month
• Costs spread out equally across months
• Costs are already on Line 3561, so they cannot be on Line 

3301?



Correcting Cost Pool SPARC reporting
Find an error? SPARC is a replacement system.
• Replace the incorrect info with the correct info. 
• SPARC will automatically calculate an adjustment in the background. 

• (Do not enter an adjustment amount! ) 

How do correct it?
• Expense months are open 60 days back. If still accessible in portal:

• re-open the report yourself and replace only the relevant information. Leave everything 
else as-is if it was correct.

• Later than 60 days? If not accessible in the portal:
• E-mail information to DCFFinanceGrants@wisconsin.gov 

mailto:DCFFinanceGrants@wisconsin.gov


Correcting SPARC reporting: Example



Takeaways

• The RMTS Staff Roster and sampling process are used to claim Title IV-E reimbursement, 
and this reimbursement is allocated back to counties through the Children and Families 
Allocation (CFA), funding the WCWPDS training system, among other things

• Cost Pool information should derive from the RMTS Staff Roster
• Accurate cost reporting and timely maintenance of the RMTS Staff Roster ensures 

maximum and correct IV-E reimbursement



Contacts
• For questions concerning which workers should be placed on the appropriate SPARC line 

code, please contact
• dcfiv-eprogram@wisconsin.gov

• For questions concerning an issue within SPARC, please contact
• dcffinancegrants@wisconsin.gov

• For questions concerning WiLearn specific questions, please contact
• wilearn@wcwpds.wisc.edu

• For questions concerning the RMTS Staff Roster/Sampling Process, please contact
• dcfrmts@wisconsin.gov

mailto:dcfiv-eprogram@wisconsin.gov
mailto:dcfiv-eprogram@wisconsin.gov
mailto:dcfiv-eprogram@wisconsin.gov
mailto:dcfiv-eprogram@wisconsin.gov
mailto:dcffinancegrants@wisconsin.gov
mailto:dcffinancegrants@wisconsin.gov
mailto:dcfrmts@wisconsin.gov
mailto:dcfrmts@wisconsin.gov


Resources

• RMTS Staff Roster Instructions
• https://dcf.wisconsin.gov/files/finance/rmts/rmts-training/rmts-roster-instructions.pdf

• Administrative Claiming Guide
• https://dcf.wisconsin.gov/files/cwportal/funding/pdf/title4e/4e-claimingguide.pdf

• WiLearn Cost Reporting Requirements Memo
• https://dcf.wisconsin.gov/files/cwportal/policy/pdf/memos/2022-31i.pdf
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Questions?
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